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Test Taker Tutorial – Quick Guide 
Welcome to our short test taker tutorial quick guide for online proctoring. Designed to help you take your test with confidence and 

ease. 

 

To begin the tutorial, click the “Begin tutorial” button. We ask that you read through this introduction information carefully as it does 

contain important details on what to expect in the exam and how to navigate through the exam questions. The tutorial will only be 

displayed once. 
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Note that the exam time is not being used as you review this tutorial information. The exam time will begin once you select the “Begin 

Exam” button after completing the tutorial. 

 

You can spend as much time as you like on any question on the exam. Please be sure to manage your time so that you can complete all 

questions of the exam in the time provided. Depending on your exam, you may see one or more different question types. 
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Once you are sure of your answer and you have selected it, you may click on the “Answer” button to mark the answer for that question or 

the “Next” button to go to your next exam question. The “Clear” button reverts the specific question to an unanswered state. 
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If the navigation functionality is available in your specific exam, you will be able to navigate between questions with the “Previous/Next” 

buttons. Just click on the appropriate button to move to the previous or next question. 
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You can also move through your exam questions using the “Index” menu on the right side of the screen and navigate through the 

questions. 
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The “Tools” menu is located at the top of the menu, and it will contain the test tools available to you. Depending on your exam and its 

configurations by your Test Sponsor, the tools available may include answer eliminator, answer masking, caliper, line reader, magnifier, 

highlighter, calculator, or text to speech answer masking. 

Each available tool in the tutorial provides a short description of its functionality and uses. 

We will exemplify three commonly used tools: The calculator, the magnifier and the highlighter. 



8 
 

 

The “Calculator” tool may be available for you to use within one or more questions in your exam. This tool is movable withing the secure 

browser by clicking on the top of the header and dragging, as well as resizable. 
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The “Magnifier” tool may be available for you, and it shows test content at a larger size for better readability, and it has movable 

capabilities within the secure browser. 
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The “Highlighter” tool, when available, allows you to highlight certain text lines within a question, it has movable capabilities within the 

secure browser. 
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The “Contrast” menu, located at the top of the menu, will contain options to make reading exam text and seeing details easier by using 

different contrast selections. The different selections will change or invert the color schemes to make the exam content easier to read. 



12 
 

 



13 
 

 

The “Keyboard Shortcuts” menu, located at the top of the menu, will allow you to view what keyboard shortcuts are available are available 

in your exam. 
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The “Flag” option allows you to flag a question to mark it as relevant, the flag becomes red once the toggle is enabled with a red flag 

displayed in the index list, accessible from the right-side menu. 

Questions are marked as answered only if the “Answer” button has been selected. Questions that are flagged will be displayed with a red 

flag to notice them in the Index. 
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Depending on the configurations by your Test Sponsor, you may be able to view the “Scenarios” and “References” options. When 

available, they will appear as an option for you to select. 

The “Scenario” button allows you to view the information you need to answer the specific question you are in. The “References” button 

allows you to access reference materials that are available for y one or more questions in your exam. 
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When available in your Test Sponsor configurations for your exam, you will be able to see a countdown and answer tracker on the upper 

right-hand corner of the screen, where you will see how much time you have left for your exam and the number of answers you have 

marked as compared to the total number of questions to be answered. 
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To use the end to end the test, you must click the “End Test” button in the upper right-hand corner of the screen. When you click it, you will 

be provided with the opportunity to either return to the exam or end the exam. 

Please bear in mind that once you have confirmed that you are ending the exam, you cannot go back to change any of the 

answers. 
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You have completed the main tools and options of the test tutorial on how to navigate your exam. To begin your exam, click the “Begin 

Exam” button. 

During your exam, either a Test Center Administrator or a Remote Proctor will be available to you to answer questions and provide 

Technical Support should you need it. We wish you every success! 

 


